Vision Computer Programming Services, Inc.
801 2nd Street, Suite A Safety Harbor, FL 34695
888-425-6964 email@visioncps.com www.visioncps.com

Charges and Payments — Apply Credit to Sibling
Siblings can frequently have money that needs to be re-distributed.
The first child has a charge and payment with a credit balance that you want to use on another child in the
household.

This member has a $25 Credit balance.

Members
Unit [ 01  Brandon Clark-76  Status: Non-Active |4 fiSsarch Formj  Ti») lv;ﬁ;d
Member Info Contacts Medical General Household Custom Photo Outcome Measurements/Surveys Calendars / Activities
Groups Guidance/Accidents/Mentoring Member Stars Charges / Payments Misc. Academics Medications Notes/Msgs
I Do Not Show Voids [ Hide Transactions
I~ Only show transactions within last: 90 Days Only show charges for: [{All} ~| * Double Click a payment to view more Details
Date Account Comment Charge Payment™ MOP* |Chk/MO# Init Receipt#
05/30/18 MEMB $25.00 SS
05/30/18 MEMB $50.00 | Check 5324 SS 5
« Charges ¢ Payments ¢ All Transactions Member Credit: $25.00
Add Add . I View Member's ] . Payment
lChargE lPaymEnt b’uld Charge { “PersoncCiD” vale [Pnnt SlalementJl Coupons ]
Mew | Delete Change Member Move Member Member ) Return to Close to
Member Member MName Member History Hardcopy 1D Card Chg!Pay Search Main Menu

This member has a $25 charge that needs to be paid with the $25 credit from the sibling.

Mermbers I
Unit:| 01  BriannaClark-18  Status: Non-Active | 4)|Last Name, First |Ul Last ]
Quick Find: “~ Viewed
Member Info Contacts Medical General Household Custom Photo Outcome Measurements/Surveys Calendars / Activities
Groups Guidance/Accidents/Mentoring Member Stars Charges / Payments Misc. Academics Medications MNotes/Msgs
I Do Not Show Voids I Hide Transactions
I~ Only show transactions within last: 90 Days Only show charges for: JAIl} ~| * Double Click a payment to view more Details
Date Account Comment Charge | Payment* MOP* |Chik/MO# Init Receipt#
05/30/18 MEMB $25.00 SS
- Charges  Payments & All Transactions Balance Due: $25.00
Add Add . View Member's l . Payment
[Charge lPaymEnt blold Charge l ~PersonSCID" value annl Slalement]l Coupons ]
Mew Delete Change Member Move Member Hardeo Member Ch:IPa Return to Close to
Member || Member Name Member History = Py ID Card : giFay Search Main Menu

Go back to the first members record and double click on the payment


mailto:email@visioncps.com
http://www.visioncps.com/

Members
Unit [ 01 Brandon Clark-76  Status: Non-Active | 4)ast Name, First |.!J[ Last ]
Quick Find: ~ Viewed
Member Info Contacts Medical General Household Custom Photo COutcome Measurements/Surveys Calendars / Activities
Groups Guidance/Accidents/Mentoring Member Stars Charges / Payments Misc. Academics Medications MNotes/Msgs
™ Do Not Show Voids I Hide Transactions
™ Only show transactions within last: WDE}'S COnly show charges for: |{All} ~ * Double Click a payment to view more Details
Date Account Comment Charge | Payment* MOP* Chk/MO# Init Receipt#
05/30/18 MEMB $25.00 S5
05/30/18 MEMB $50.00 Check 5324 SS 5]

To see this screen, then click the Delete Payment Distribution(s) button at the bottom left.

=] View Payment

2
Receipt# 5

Paying Member: Clark, Brandon
Date: 05/30/2018
Payment Amount: $50.00

Memb # 76

MOP: Check Check #: 5324 * Currently, the ‘Earmark Unapplied Money for
) : ) this Account feature only applies when using
Earmark Unapplied Money for This Account™ ™| the Auto-Bill by Household procedure.
Comment:

Current Payment Distribution

Date Account
05/30/18 MEMB

Comment Distribution Amnt Memb Charged

$2500 Clark, Brandon

Refunds Refund Dats MOP
of
Payment

Refund Comment Amnt Refunded

Ifthis payment has been improperly distributed, click below to delete the Amount Currently Distributed: 25 00
distributions for this payment. This DOES NOT delete the paymentitself. Then  /\PPlY Payment to an Y L
use ‘Fix Account Imbalance’ on the bottom right of Charges/Payments tab, or Existing Charge Amount Refunded: $0.00
“Apply Payment to an Existing Charge” here to re-distribute the payment .
L . : L= Amount Available to Apply: $25.00
Primary Contact's Email ~[tnone on file}

Delete Payment Distribution(s) Receipt Settings

Email Receipt Close

This will remove the distribution of the $25 payment from the original charge and allow you to

redistribute the payment to both members. Answer Yes below and then Close the View Payment
screen.

You are about to delete all Distributions for this Payment. You
are not deleting the Payment itself. You will need to

re-distribute the Payment via the 'Fix Imbalance’ procedure,

Do you want to continue?

Yes Mo




Click the Fix button on the bottom right next to the Account Imbalance!

Members I
Unit [ 01  BrandonClark-76  Status: Non-Active | 4)fLast Name, First v || ¥ )" Last ]
Quick Find: v Viewed
Member Info Contacts Medical General Household Custom Phato Outcome Measurements/Surveys Calendars / Activities
Groups Guidance/Accidents/Mentoring Member Stars Charges / Payments Misc. Academics Medications Notes/Msgs
™ Do Not Show Voids [ Hide Transactions
™ Only show transactions within last: 90 Days Only show charges for: |{All} ~ * Double Click a payment to view more Details
Date Account Comment Charge | Payment* MOP?* Chk/MO# Init @ Receipt#
05/30/18 MEMB $25.00 SS
05/3018 $50.00 Check 5324 S8 5
 Charges ¢ Payments « All Transactions Member Credit: $25.00 Account Imbalance!
Add Add I . I View Member's I . Payment
[Charge [Paymem blold Charge’ [ "BersonSCID” valie [Frlnt Statement][ Coupons
Mew Delete Change Member Move Member Hardco Member Ch( Pa Return to Close to
Member Member MName Member History = 24 ID Card ° giray Search Main Menu

Click the Apply Payment Button.

EI Unspent Payments
Unit: 01 Member Name: Clark, Brandon Member #: 76
Original Payment Date Payment Amount Unspent Amount
05/30/2018 $50.00 $50.00 This screen shows the
Original Payment Date,
Payment Amount and the
Unspent Amount.
If there is no money listed
here, then this member's
accountis cleaned up.
If there is money listed here
and there are no Unpaid
Charges in the bottom left box
on the next screen, then this
Click on the Apply Payment button member’s account is cleaned
below to apply the unspent up and the n?ember will have a
payment to this member's credit balance.
outstanding charges.
Apply Payment




Click the Household bullet to see all members in the household and their oustanding charges.

Apply Payments to Charges

Unit: m

Existing Distribution

Payer |Clark, Brandon

Payment Date 05/30/2018

Date Distribution

Comment: |
MOP: |Check
Pay Amount: $5000

Distribution: %000
Unspent: $50.00

Show Unpaid Charges for:

& Member| « Household [~ All

Payee

Refund Date

Mote: The list of Members will only include those
Members in Units you are allowed to Modify.

Member
Clark, Brandon

Total Designated Above: $0.00

Reset ‘

Charge Date | Account | Unpaid | Amnt to Pay
05/30/2018 MEMB $25.00 $0.00
Auto-Distribute
Unspent
Payments

Still Available: $50 00

Apply Payment to Charge(s) ‘ Cancel ‘

Amt Refunded

This screen shows the original
payment, the distribution and any
unspent money above

To the left are the unpaid charges

-

Click on the Aute-Distribute
Unspent Payments button to
apply unspent payments to
unpaid charges

Click on the Apply Payment
to Charge(s) button below.

(]

IF there are ne Unpaid Charges,
then click Cancel and this member
will have a credit balance.

Click the Auto-Distribute Unspent Payments button and the system will apply the payment

across both sibblings.

Apply Payments to Charges

Unit: |01

Existing Distribution

Date Distribution

Payer: [Clark, Brandon

Payment Date 05/30/12018

Comment: |
MOP:|Check
Pay Amount:[  $50.00
Distribution: $0. OD

Unspent $5D 00

Show Unpaid Charges for:

 Member @ Household ¢ All

=

Payee

Refund Date

Mote: The list of Members will only include those
Members in Units you are allowed to Modify.

Member
Clark, Brandon
Clark, Brianna

Total Designated Above $0.00

Reset

05/30/2018 MEMB

+ | Charge Date -  Account - Unpaid - AmnttoPay -
05/30/2018 MEMB

5$25.00 50.00
525.00 $0.00 Auto-Distribute
Unspent
Payments

Still Available: $50.00

Apply Payment to Charge(s) Cancel

Amt Refunded

This screen shows the eriginal
payment, the distribution and any
unspent money above

To the left are the unpaid charges

-

. Click on the Auto-Distribute
Unspent Payments button to
apply unspent payments to
unpaid charges

. Click on the Apply Payment
to Charge(s) button below.

(]

IF there are no Unpaid Charges,
then click Cancel and this member
will have a credit balance.




Click the Apply Payment to Charge(s) button.

Apply Payments to Charges

Existing Distribution

Unit: (01

Payer: Clark, Brandon

Payment Date: 05/30/2018

Comment: |
MOP:|Check

Pay Amount: $50.00

Date

Distribution

Payee

Distribution: $0.00
Unspent: $50.00

Show Unpaid Charges for:

Note: The list of Members will only include those

Refund Date

Amt Refun,

¢ Member & Household ¢ All Membersin Units you are allowed to Modify.
Member - Charge Datt - | Accounl - | Unpaid ~ | Amnt to Pa -
Clark, Brandon 05/30/2018 MEMB $25.00 $25.00
130/,
Clark, Brianna 05/30/2018 MEMB $25.00 $25.00 Auto-Distribute
Unspent
Payments
Total Designated Above: $50.00 Still Available $0.00
Reset ‘ | Apply Payment to Charge(s) | Cancel

ded

This screen shows the original
payment, the distribution and any
unspent money above

To the left are the unpaid charges

1. Click on the Auto-Distribute
Unspent Payments button to
apply unspent payments to
unpaid charges

2. Click on the Apply Payment
to Charge(s) button below.

IF there are no Unpaid Charges,
then click Cancel and this member
will have a credit balance.

Close this screen.

=2] Unspent Payments

Unit: 01 Member Name: Clark, Brandon

Original Payment Date Payment Amount

Click on the Apply Payment button
below to apply the unspent
payment to this member's
outstanding charges.

Apply Payment

Unspent Amount

Member #: 76

This screen shows the
Original Payment Date,
Payment Amount and the
Unspent Amount.

If there is no money listed
here, then this member's
account is cleaned up.

If there is money listed here
and there are no Unpaid
Charges in the bottom left box
on the next screen, then this
member’s account is cleaned
up and the member will have a
credit balance.

Close




The first members record will look like this:

The second members’ record will look like this:

Members
Unit: | 01  BrandonClark-76  Status: Non-Active | 4JlLast Name, First R |U[ Last
Quick Find: ~ Viewed
Member Info Contacts Medical General Household Custom Photo Qutcome Measurements/Surveys Calendars / Activities
Groups GuidancefAccidents/Mentoring Member Stars Charges / Payments Misc g
I” Do Not Show Voids I Hide Transactions
I~ Only show transactions within last: 90 Days Only show charges for: [{All} ~ * Double Click a payment to view more Details
Date Account Comment Charge |Payment* MOP* |Chk/MC# Init Receipt#
05/30/18 MEMB $25.00 Ss
05/30/18 MEMB $50.00 | Check 5324 SS 5
05/30118 MEMB —CHG FROM Clark, Brianna— $25.00 SS |
¢ Charges ¢ Payments « All Transactions Balance Due: $0.00
Add Add View Members . Payment
lChalge [Paymenl [ ~PersonSCID" value ] lP"m Statement [ Coupons
New Delete Change Member Move Member Member 2 Return to Close to
i | | e | [y | e | cows | Boor | | i

Members

Unit [ 01  BriannaClark-18  Status: Non-Active [ 4JlLast Mame, First v\,:J[ Last
Quick Find: “ Viewed

Groups Guidance/Accidents/Mentoring Member Stars Charges / Payments Misc. Academics

Member Info Contacts Medical General Household Custom Photo Outcome Measurements/Surveys Calendars / Activities

Medications Notes/Msgs

™ Do Not Show Voids I Hide Transactions

I~ Only show transactions within last: | 90 Days Only show charges for: [{All} ~ | * Double Click a payment to view more Details
Date Account Comment Charge | Payment* MOP* Chk/MO# Init | Receipt#
05/30/18 MEMB $25.00 5SS
05/30/18 MEMB —PAID BY Clark, Brandon (PayDt 5/30 $25.00 5324 ss 5
« Charges ¢ Payments « All Transactions Balance Due: $0.00

Add Add View Member's Frimslmmem' Payment
Charge Payment L “PersonSCID” value Coupons

New Delete | |Change Member Move Member Hardco
Member || Member Name Member History = Y

Member || 53 Retumto || Close to
D Card C"UIP“V Search_|| Main Menu

And a Household Statement wold look like this:

Household Statement

Clark Household
1221 Miller Lane
Anytown, FL 12345

Starting Balance on 4/30/2018: 50.00 Printed: 05/30/2018
Date Acct Charges Payments MOP Chk/MO# Receipté  Memb Chgd
05/30118 MEMB 25.00 Clark, Brianna
053018 MEMB 25.00 Clark, Brandon
053018 Split 50.00  Check 5324 5
Ending Balance on 5/30/2018: 50.00
0-30 Days Past Due 31-60 Days Past Due 61-90 Days Past Due Over 90 Days Past Due
$0.00 $0.00 $0.00 $0.00




